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EXHIBIT SPACE RESERVATION

19th Annual National Training Conference for Federal Planners
Los Angeles, California, 11-13 April 2012
JW Marriott 
(213) 765-8600
900 W Olympic Blvd, Los Angeles, CA 90015

EXHIBIT CONTACT INFORMATION

	Name:
	

	Organization: 
	

	Phone:
	
	Alt Phone:
	

	E-mail:
	

	Mailing Address:
	

	
	

	
	



Exhibit Booth Specs: 8'Dx10'W booths. 6' table, 2 chairs & power strip included.

Exhibit Space Cost: $600
Make checks payable to: Federal Planning Division APA

Exhibit registration includes Workshop registration for one attendee. Others must register through the FPD website.

Payment must be received by 28 February 2011 to confirm space reservation at $600. After this date the cost will be $750, if spaces are available. Cancellations prior to 19 Feb will receive full refund. Cancellations between 21 Feb and 14 Mar will receive 50% refund. Cancellations after 14 Mar will receive no refund.

Set up on Wednesday 11April from 1:00 P.M. to 5:00 P.M. 
Tear down on Friday 13 April from 3:00 P.M. to 5:00 P.M.

Booth locations will be selected by order based on time/date of registration and payment receipt. The booth selection process is tentatively scheduled for 11:00 am on 11 April in the exhibit area. Those that register and pay fees early may have the opportunity to select locations prior to arriving.

Email Registrations to  timothy.stone@hill.af.mil

Check should be made out to Federal Planning Division

Mail payment and copy of registration to FPD Treasurer
Ms. Jennifer Howland, FPD Treasurer
612 Longfellow Drive
O'Fallon, IL 62269


REQUESTS FOR SPECIAL SUPPORT SERVICES SHOULD BE DIRECTED TO THE HOTEL
Costs for special services, including shipping and handling, should be directly confirmed with JW Marriot Hotel a Point of Contact will be coming shortly.  Special services are not included in the exhibit space registration.  For hotel handling/ storage charges for the exhibits, please contact the hotel directly.

Exhibitor Workshop Registration: One Complementary Workshop Registration is provided with Exhibiter fees. This includes an Exhibitor Nametag and access to all scheduled events, sessions, and refreshments. Note: Access to the FPD Business meeting is restricted to FPD members in good standing. 

NAMETAG INFORMATION

	Name
	

	Position/Title
	

	Organization
	

	Location (City, State)
	



____ Will _____ Will Not attend the Award Luncheon. Please add $15 to the registration if the registered exhibitor will be attending. 
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SPONSORSHIP

19th Annual National Training Conference for Federal Planners
Los Angeles, California, 11-13 April 2011
JW Marriott 
(213) 765-8600
900 W Olympic Blvd, Los Angeles, CA 90015

To keep the event less expensive and affordable for the full range of those interested in Federal Planning, the workshop planning committee is offering the opportunity for interested organizations to sponsor at the Annual National Training Workshop. Sponsorship does not constitute endorsement of the FPD of the sponsoring organization or any subsidiary of that organization, however, all sponsors will be recognized for the support. 

SPONSOR CONTACT INFORMATION

	Contact Name:
	

	Organization: 
	

	Phone:
	
	Alt Phone:
	

	E-mail:
	

	Mailing Address:
	

	
	

	
	



	Sponsorship Type:
	

	Amount
	$



Email Completed form to timothy.stone@hill.af.mil

Check should be made out to Federal Planning Division
Mail payment and copy of registration to FPD Treasurer, Ms. Jennifer Howland, 

Workshop Sponsors
Workshop Sponsors are overall supporters of the Federal Planning Division and the Annual training workshop. Sponsorship donations will go into the general workshop operating fund. Sponsors will be recognized at key events for their contributions. The following sponsorship levels are outlined as follows.
		Diamond 	$2,000
		Platinum:	$1,000
		Gold:		   $500
		Silver:		   $250
Session Room Sponsors
Donations defray the costs of audio visual equipment for the workshops and presentations. The donations will be used to purchase digital projectors instead of renting from the conference hotel. Upon completion of the workshop, the projector becomes property of the sponsor. There are only a limited number of these sponsorships available.
		Session Room Sponsor:	$750
Registration Sponsor
Donations defray the costs of equipment for registration. The registration sponsor is also provided the opportunity assist with the registration process and great workshop attendees. The donations will be used to purchase a printer and registration material. Upon completion of the workshop, the printer and any unused registration material becomes property of the sponsor. There is only one Registration sponsorship available.
		Registration Sponsor:		$750
Break Sponsors
Donations reduce the food and beverage costs. There are two Break sponsorships available for each break.
		AM Thursday Break:		$750
		PM Thursday Break:		$750
		AM Friday Break:		$750
Opening Social Sponsorship
Donations reduce the food and beverage costs. Sponsors will receive 25 drink tickets to use or distribute at the Opening Social.
		Opening Social Sponsor	$400
CyberCafe Sponsorship
The FPD has attempted to provide free WiFi at the last few workshops, but the costs have exceeded the potential value. Funding through sponsorship may make this possible. If any organization is interested, please contact the sponsorship coordinator, 
		CyberCafe Sponsor		To be determined

If any organization is interested in sponsoring in other means please contact the Workshop Coordinator, Tim Stone, AICP, at timothy.stone@hill.af.mil or (801) 777-2569.
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